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Congratulations and welcome to 
the Kayne Scholars program! This 
is a selective, rigorous program 
supporting undergraduates in the 
CSU and UC system. 

The Ric & Suzanne Kayne  
Foundation launched the Kayne 
Scholars program to support 
first-generation, Pell-eligible  
students in California advance  
their potential through college 
graduation and pivot into  
sustainable, meaningful careers  
in STEM or business related fields.

We are thrilled to share this  
journey with you. Whether you  
are new to the program or  
successfully renewed your  
scholarship, we encourage you 
to take time to thoroughly read 
through this handbook. 

Please reach out with questions 
any time. For college advising, 
please contact:  
kaynescholars@scholarmatch.org 

For career development, contact:  
americaneedsyou@kaynescholars.org 

For general questions about  
the program or recruitment,  
contact info@kaynescholars.org

In partnership,

The Kayne Scholars team
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About the Kayne 
Scholars Program
Mission
Kayne Scholars is a holistic  
scholarship program dedicated  
to advancing the potential of  
low-income, first-generation  
college students to graduate  
from either the California State  
University or University of  
California system, and pivot 
into sustainable, meaningful 
careers in STEM or business 
related fields. 

Only 11% of low-income,  
first-generation students  
graduate with a four-year 
degree due to financial and 
situational factors, significantly 
impacting career advancement 
opportunities. We believe  
that stronger outcomes are 
possible as a result of three 
critical resources: College 
Advising, Career Prep, and 
Targeted Financial Support. 
Underscoring these three  
components is the adage, 
“Give a man a fish, feed him 
for a day. Teach him how to 
fish, feed him for a lifetime.” 
Through this opportunity,  
it is our hope that Kayne  
Scholars will realize their  
academic and career goals 
and, in doing so, will make 
valuable contributions to their 
communities. 

Our Model
A rigorous selection process is initiated with Kayne Destination College, a 
college access program for students of the Los Angeles area run by Schol-
arMatch. It is a flexible program, offering both remote and in-person services 
for high school students who are the first in their family to attend college. 
Eligible students who participate in Kayne Destination College are invited to 
apply to Kayne Scholars.  Scholars accepted into the program for Cohorts 1, 
2, 3, 4, and 5 were nominated by a Recruiting Affiliate, a school or nonprofit 
organization invited to identify candidates that meet eligibility requirements. 

Five elements are at the core of the Kayne Scholars program and are  
delivered through coordinated efforts between two non-profit organizations, 
ScholarMatch and America Needs You. Kayne Scholars make a commitment 
to the following: 

Summer Writing, Math, and  
College Knowledge Program  
Rising college freshmen attend 
a mandatory month-long  
writing, math, and college 
knowledge program led by 
UCLA Writing Programs and 
UCLA Mathematics Project. 
Participants prepare for the 
challenges of college course-
work and build a toolkit to 
develop study skills, time 
management, and learn about 
campus resources. Participants 
prepare for the challenges of 
college coursework with the 
goal to feel well prepared to 
speak, write, and learn more 
effectively. In addition, scholars 
build a toolkit to develop study 
skills, time management, and 
learn about campus resources. 

College Advising 
Starting the summer before  
freshman year, ScholarMatch  
provides each student with  
a 1:1 College Advisor to support  
persistence goals, giving  
students the tools to navigate  
personal and academic  
challenges. 

Career Development 
As rising sophomores,  
students begin the career  
development track by  
engaging in transformative 
mentorship and completing  
two internships with the  
support of a Mentor Coach. 

Dedication 
Kayne Scholars make a  
long-term commitment to 
maintain a business or STEM 
related major, uphold the 
Kayne Scholars program  
values, maintain communication  
expectations, attend all  
Kayne Scholars events and 
workshops, demonstrate a 
high level of engagement,  
and adhere to the student 
agreement.

Alumni Program  
Following graduation and  
transitioning into careers,  
students are expected to  
play an active role in  
their communities and  
participate in the Kayne  
Scholars-ANY Alumni  
Program.



Core Values 
Four core values guide the Kayne Scholars program and serve as anchors for expectations outlined in the  
Student Agreement. Students are selected into the program based on their alignment tothese values  
and ability to commit to the program. Kayne Scholars participate enthusiastically in all aspects of the  
program and immerse themselves in both the college experience and career development track.  A high  
degree of engagement is essential to benefit from the Kayne Scholars opportunity. 

Motivation
Kayne Scholars 
possess internal 
enthusiasm to de-
velop their minds 
and improve their 
skills, even when 
faced with obsta-
cles. They give 
their best effort, 
follow through on 
obligations, and 
strive for goals.

  Integrity
Kayne Scholars 
demonstrate an 
honest and  
truthful character. 
They seek to  
be trustworthy 
and genuine with 
others.

Community
Kayne Scholars  
display a mindset  
that honors and up-
holds those around 
them. They build  
connections with  
fellow scholars,  
support one anoth-
er, and encourage  
each other to 
achieve their goals.

Curiosity
Kayne Scholars 
demonstrate a  
sincere desire to 
learn. They explore 
opportunities to  
grow with an  
open-mind and  
excitement.
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 First-generation (neither  
parent or guardian has  
obtained a four-year degree) 

 Enrollment in the California  
State University of University of 
California system 

 Demonstrated ambition, grit, 
and dedication to persevere 
through college and pursue a 
meaningful career in a STEM or 
business related field

 Demonstrated academic  
achievement and leadership  
potential, 3.0 minimum  
GPA on a 4.0 scale 

 Demonstrated financial  
need (Pell and Cal Grant  
recipient, federal loan offers, 
and work study) 

 A desire to give back  
to his or her community  
upon college graduation
 

 Ability to engage in a  
rigorous program, maximize 
opportunities, attend all events/
workshops, and remain  
accountable to expectations  
set forth by ScholarMatch, 
America Needs You, UCLA-led 
Summer Bridge Program, and 
the Ric & Suzanne Kayne  
Foundation.

Eligibility
Students must meet the following eligibility criteria: 



The Ric & Suzanne Kayne  
Foundation 
Sarah Ali is the lead developer of the Kayne Scholars program. In 
her role as Program Advisor, she collaborates with ScholarMatch, 
America Needs You, and the Recruiting Affiliates to provide stra-
tegic guidance and operational support. Sarah graduated from 
Loyola Marymount University with a B.A. in Political Science and 
an M.A. in School Administration. 

ScholarMatch 
ScholarMatch makes college possible for underserved youth  
by matching students with donors, resources, colleges,  
and professional networks. 

The college advising component of the Kayne Scholarship  
program is provided through ScholarMatch. College Advisors 
are full-time ScholarMatch staff who support students in  
successfully transitioning to and graduating from college. 

Additionally, ScholarMatch disburses scholarship funds to students 
on behalf of the Ric & Suzanne Kayne Foundation. ScholarMatch is 
based in San Francisco along with an L.A.-based team.

Diana Adamson, Executive Director.  Diana is a native Californian 
and a graduate of the University of Notre Dame. She holds Mas-
ters degrees from Saint Peters College and The London School 
of Economics. Veronica Ponce-Navarrete, Director of Program 
Operations. She oversees all ScholarMatch programs, is a gradu-
ate of Wheaton College in Illinois, and holds a Master’s in Student 
Affairs from UCLA. Jenny Vu, Director of College Programs. 
Jenny oversees the LA-based College Advising team. She holds 
a BA in Psychology and Social Behavior, and a minor in Education 
from UCI, and a Master of Social Work from USC. 

College Advisors are full-time professionals that support college 
students freshmen year through graduation. College Advisors 
work with students to address academics, financial issues, health, 
family/friendship/roommate concerns, and extracurriculars. For 
example, a College Advisor can: 

 Connect you to  
campus resources

 Help you figure 
out what clubs may 
be available for you 
to join

 Support you in 
applying for  
financial aid or 
figuring out what 
classes to take 

 Send you  
encouraging texts 
before a test 

 Talk through  
concerns related  
to family or  
friendship issues 
that may come up

 Help you prepare 
for office hours

 Help you identify 
and set goals that 
support your  
success when your 
GPA falls below  
a 2.7.

The Kayne  
Scholars Team
 

A team of dedicated professionals coordinate efforts to deliver holistic  
support to every Kayne Scholar enrolled in the program. 

America  
Needs You 
America Needs You (ANY) fights for eco-
nomic mobility for ambitious, first-genera-
tion college students by providing  
transformative mentorship and intensive 
career development. 

ANY operates programs in New York, New 
Jersey, Chicago, and Los Angeles. 

ANY provides intensive 1:1 career devel-
opment to all Kayne Scholars starting the 
summer before sophomore year. Every 
Kayne Scholar is matched with a Mentor 
Coach to support him/her develop pro-
fessional skills and secure two internships 
prior to graduation. 

ANY is pronounced A-N-Y. 

Alison Fedyna, California Program Director 
for ANY. Alison oversees all career-focused 
Scholar and Mentor Coach support for the  
LA-based program. She holds bachelor de-
grees in Psychology and Biology from the 
University of Toledo and a master’s degree 
in Human Development and Social Inter-
vention with a concentration in Education 
from New York University. 

ANY’s team of Program Coordinators and 
Program Managers each serve as a  
Cohort Lead for one cohort of Kayne 
Scholar students and Mentor Coaches. 
Cohort Leads support Scholar/Mentor 
Coach pairs to explore potential career 
paths, form a strong mentoring relationship, 
and to select and secure career develop-
ment experiences such as internships and 
job shadows. 

Mentor Coaches are young, professional 
volunteers with full time jobs. They  
have 2-3 years of career experience  
and make a commitment to work with a  
Scholar for two years. They attend  
Saturday workshops and communicate 
with Scholars bi-weekly through email, 
text, or in-person visits.
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Rising college freshmen attend a month-long writing, 
math, and college knowledge summer bridge program 
led by UCLA Writing Programs and UCLA Mathematics 
Project in collaboration with ScholarMatch. 

Introduction to College Writing: seminar-style course 
introduces students to college-level critical reading and 
academic writing, presentation skills, professional com-
munication, and engages them in the writing process 
and use of resources. 

Introduction to College Math: Students experience 

and learn calculus through an algebraic lens. Students 
work to solidify their foundational mathematical skills, 
strengthen their recent mathematical core content, and 
learn new ideas that engage and enrich. 

College Knowledge: In addition, scholars build a toolkit 
to develop study skills, time management, and learn 
about campus resources. Workshops are designed to 
support success in STEM and business related majors. 

Incoming freshmen should refer to the summer session 
syllabus for additional information.
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“Being a Kayne Scholar has motivated me to be at my utmost 
best in regards to my academic and professional life.” –Isaac A.

UCLA SUMMER  
BRIDGE Program



High  
School 
 
Students are selected to 
become Kayne Scholars in the 
spring of their senior year in 
high school. 

Upon completion of a rigorous, 
multi-step selection process, 
candidates are invited to join 
the Kayne Scholars program. 
They attend a Open House 
along with their parents or 
guardian to connect with the 
Kayne Scholars team and learn 
about program expectations 
to make an informed decision 
to accept the invitation into the 
cohort. 

Sample Scholar Timeline 
& Kayne Scholars Events   1/2

Summer  
Before  
Freshman 
Year 
 
Kayne Scholars attend Orienta-
tion once they’ve enrolled in 
the Kayne Scholars program. 
This is an opportunity to 
celebrate acceptance into the 
program, reconnect with the 
team who will support students 
through their college journey, 
and learn about the five pro-
gram elements. 

Rising freshmen also attend a  
separate UCLA Summer Bridge 
Orientation. They meet their 
summer instructors, review the 
course syllabus, and review 
participation expectations.

During the month of July, stu-
dents participate in the Summer 
Writing and College Knowledge 
Program. This program is de-
signed to prepare students for 
the transition from high school 
to college, preview college-lev-
el coursework and cultivate 
scholarly habits,  build commu-
nity with one another, and gain a 
better understanding of resourc-
es available on campus. 

The Summer Writing, Math, 
and College Knowledge 
Program culminates with a 
ceremony and reception for 
students to celebrate their 
learning and the transition 
to college. At the end of the 
summer, students attend the 
Pathways to College event. 
Students typically engage with 
professors, upperclassmen, 
and the Kayne Scholars team 
including College Advisors to 
not only preview the college 
experience, but also review 
program-related protocols.

Freshman 
Year 
Track 1: Persistence 

During Freshmen Year, students 
primarily focus on making the  
successful transition to college. 
They receive support from  
their ScholarMatch College  
Advisor through in-person and 
virtual check-ins. 

Students meet with their  
College Advisor every other  
week (by phone, video, in  
person or on campus). 

On-campus meetings occur at 
least one time per term. Students 
are encouraged to meet with  
other Kayne Scholars at  
on-campus dinners organized by 
College Advisors or by reaching 
out to one another directly.  
    

Students attend a Winter  
Gathering in January to reflect  
on the college experience  
so far, set goals, attend a career 
development orientation led by 
ANY, and build community with 
other cohort members.

Students attend the end-of-year 
One Down event to reflect  
on freshmen year and reconnect  
as a cohort. 
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“The Kayne 
Scholars  

program has 
given me the  

opportunity to 
be a part of a 
family. I can’t 

wait to see what 
else is in store 

for me as a 
Kayne Scholar!”

–Molly M.



Sophomore 
Year 
Track 2: Persistence &  
Intensive Career  
Development  

Scholars maintain collabora-
tion with their College Advisor 
meeting at least one time per 
month. However, students 
may wish to engage in more 
frequent check-ins. 

If a student’s GPA drops below 
a 2.7, additional support is 
provided. 

Starting the summer before 
sophomore year, Scholars 
start the intensive Career De-
velopment Track with America 
Needs You (ANY). Scholars 
are also matched with a dedi-
cated Mentor Coach. Scholars 
do the following: 

 Attend all Saturday work-
shops and virtual meetings (ex: 
Zoom, Google Hangout) over 
the summer and throughout 
the academic year.

 Communicate with their Men-
tor Coach bi-weekly

 Complete all Career Devel-
opment Action Items on time 
including: Resume, Cover 
Letter, Online Bio, Elevator 
Pitch, Linkedin Profile (with your 
Mentor Coach’s help of course!)

 Respond to emails within 48 hrs

 Dress professionally at all 
workshops and career events. 

 Secure TWO internships prior 
to graduation. One of those two 
internships must take place during 
the summer between the months 
of May through August. 

 Sophomores also attend the  
Winter Gathering in January  
(coincides with an ANY workshop).

*All events are considered mandatory 
and Scholars are expected to schedule 
accordingly and communicate any 
transportation needs to their College 
Advisor. 

At least two career development 
workshops per academic year may re-
quire travel from your college/university 
to Los Angeles or San Francisco. Travel 
expectations will be communicated by 
the ANY Team and travel arrangements 
can be coordinated with the support of 
your College Advisor (support purchas-
ing bus, train, or plane tickets). 

**Depending on a student’s major and/
or course sequencing, he/she may not 
be prepared to graduate within four 
years. A fifth year option of scholarship 
and programming support is available 
to students if they are in good standing 
with the program overall and their 
application is renewed.

Junior 
Year 

Scholars continue to work with 
both their College Advisor and 
Mentor Coach. 

Meetings with College Advi-
sors are at least one time per 
month unless students wish to 
communicate more frequently. 
If the student’s GPA is below 
2.7, meetings occur with more 
frequency depending on the 
academic support plan.  

As rising juniors, Scholars work 
with the ANY team to maxi-
mize his/her first internship 
experience. They continue to 
communicate with their Mentor 
Coach bi-weekly, attend work-
shops, and complete Career 
Development Action Items. 

Juniors attend the Winter 
Gathering in January (coin-
cides with an ANY workshop).

Senior 
Year** 

Rising seniors maintain  
collaboration with their College 
Advisor following communica-
tion expectations noted above. 

With the support of ANY, 
Scholars complete a second 
internship, attend workshops 
and career events, complete 
Career Development Action 
Items, and most importantly, 
prepare to make the pivot from 
college into a career. 

While Mentor Coaches will no 
longer be formally paired with 
graduating Scholars, they will 
continue to serve as resourc-
es through industry-based 
work groups and one-on-one 
support as needed. Senior year 
Mentor Coaches support Schol-
ars as they prepare to apply, 
receive, and accept full time job 
offers or graduate school place-
ments, and transition into their 
post-graduate careers.

Seniors attend the Winter 
Gathering in January and a 
Loan Workshop and Gradua-
tion Ceremony in July (coin-
cides with an ANY workshop).
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Sample Scholar Timeline 
& Kayne Scholars Events   2/2
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Mentor Coach  
Commitments
Responsibilities of the Mentor Coaches to support Scholars in the program:

Internship Support
ANY provides the following support to Scholars in obtaining two internships between sophomore and senior year:

 Professional development 
workshops that help Scholars build 
skills such as creating a resume 
and cover letter, professional 
etiquette, and interviewing and 
networking best practices

 Mentor Coach support with  
creating and adhering to an  
Internship Action Plan

 Access to ANY’s database of 
internship postings in California 
and nationwide

 Access to ANY’s nationwide  
network of alumni and partner  
organizations

 ANY Cohort Leads will send 
customized internship opportunities 
for each Scholar’s career interest 
and support Scholar/Mentor Coach 
pairs in creating and submitting 
applications.”

 Attend all ANY workshops with their matched Schol-
ar. In rare cases, a Mentor Coach may miss a work-
shop due to an emergency or major life event. Mentor 
Coaches are expected to notify their Scholar and ANY 
at least 72 hours in advance if this occurs.

 Check in with their assigned Scholar via phone, text, 
email, or in person at least twice a month to support 
their Scholar in completing career development goals 
and action items from ANY workshops

 Support their Scholar in finding, applying for, 
interviewing, and obtaining two internships between 
sophomore and senior year

 Help their Scholar grow their professional network 
by introducing them to other young professionals 
in their field of choice or setting up an informational 
interview with a colleague or friend.

 Respond within 48 hours to requests from Scholars 
or the Kayne Scholars team.



Attire at Events
 
Except when specifically noted that casual attire is allowed, business casual attired is expected at all events.  
at all events. Students may request use of Career Development Funds to put toward the purchase of business 
professional or business casual attire. Please refer to the image below for sample attire.

Wellness & Safety
Social Emotional 
Support  

We recognize that making the transition from high 
school to college is not without challenges. It is not 
uncommon to experience stress, anxiety, and  
depression. From time to time, students may  
encounter other issues (e.g. family or health issues)  
that may impact their ability to focus on  
academics and that ultimately impacts persistence.  
The College Advisors and Mentor Coaches are  
prepared to help Scholars navigate these feelings  
and issues that arise. College Advisors can also  
help students access campus-based resources  
(counseling, health centers, peer support groups, etc.) 
or make referrals to independent support providers. 

Health & Safety  
Resources  

The following resources operate independently from 
Kayne Scholars. Dial 9-1-1 in any emergency situation. 
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Business Professional Business Casual

Natural Looking  
Makeup

Fresh
Haircut

Pressed
Suit

Blouse 
(No Low
Neckline)

Simple
Jewelry

Collared Shirt  
and Tie

Pressed
Slacks

Matching
Belt & Shoes

Blouse, 
Sweater, Skirt 

or Slacks

Briefcase

Polished
Closed-Toed 
Shoes

Mental Health Resources: 
Half of Us http://www.halfofus.
com/about-half-of-us/

Sexual Violence Prevention:
Culture of Respect  https://cul-
tureofrespect.org

National Sexual Assault Hotline:  
RAINN https://hotline.rainn.org 

National Suicide Prevention 
Hotline  
(24 hours): (800) 273-TALK 
(8255) or chat online

Crisis Text Line (24 hours): 
Text 741-741 from anywhere in 
the USA, anytime, about any 
type of crisis.

Students can call their campus’ 
24-hour crisis hotline. This 
campus-specific hotline can be 
found by searching “XYZ  
Campus 24-hour crisis hotline” 
on Google. This information 
can also be received  
from campus security,  
resident advisors, and campus 
counseling centers.



Academic support
Kayne Scholars are expected to strive for a 3.0 GPA and at minimum, maintain at least a 2.7 GPA each term.  
However, if a student’s GPA drops below a 2.7, additional academic support will be provided.
 

 Schedule a phone call or in 
person meeting to inform  
student why he or she is  
selected to complete an  
academic support plan and 
clearly explain the terms.

 After the student completes a  
reflection and planning activity,  
collaborate to establish goals 
for academic improvement 
together.

 Maintain consistent  
communication.

 Encourage students to  
utilize campus resources to 
achieve goals.

 Provide student with at least  
1 week notice to complete 
Midterm Goal Review.

 Reflect on Midterm Goal 
Review responses during next 
check-in call; make adjust-
ments on goals, if needed.

 Complete End Term Review: 
detail student’s commitment to 
goal(s) and next steps. 

PURPOSE & 
PHILOSOPHY
Students who fall below a 
2.7 GPA in the previous term 
will work with their College 
Advisor to create an academic 
support plan in order to: 

1.     Establish new habits

2.     Make academic  
improvements for the  
next term

*Progress will be evaluated holistically 
by examining student academic im-
provement, student engagement, and 
student effort to establish new habits 
and follow through on action steps.

*Students who do not make meaningful  
academic progress after one full 
academic year (by the 2nd term for 
semester students and by the third term 
for quarter students) may be dismissed 
from the KS program. For this reason, 
consistent and open communication 
between a student and his/her College 
Advisor is critical.

PLAN 
PROTOCOLS
Academic support plans are instituted at 
the beginning of an academic term. The 
support plan is specific to each student 
and written collaboratively with the Col-
lege Advisor. In completing an academic 
support plan, the student will:

 Reflect on previous term

 Plan for next term

 Set up to 3 specific goals focusing on 
academic improvement and/or career 
development

 Sign and acknowledge that they will 
work towards these specific goals and 
maintain increased communication with 
their College Advisor and, when applica-
ble, their Mentor Coach.

 The College Advisor and student will 
continue to connect regularly to speak 
through academic progress and any chal-
lenges that may arise. 

 Student will complete a mid-term and 
end-term goal review to reflect on original 
goal and make adjustments as needed.

STUDENT  
COMMITMENT
 Meet with their College  

Advisor to create an  
academic support plan no  
later than Week 2 of the  
start of the term.

 Maintain consistent and 
prompt communication  
with their College Advisor, 
including responding  
to email, phone, or text  
messages WITHIN 48 HOURS 
and rescheduling calls at  
least 3 hours in advance  
(when necessary).

 Inform College Advisor 
before dropping or withdraw-
ing from a course or if student 
has received a non-passing 
midterm grade.

 Complete the Midterm Goal 
Review by proposed deadline.

College Advisor Commitment
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Majors 
 
Kayne Scholars is a program for students majoring in STEM or Business-related fields.  
Health and medicine majors are also considered acceptable by Kayne Scholars.
 
Preferred majors include:

 Business
 Accounting
 Finance 

 Business Management & Administration 
 Marketing 
 International Business 

 

Career Development
Sample ANY Workshop Schedule 

The following agenda provides a sample overview of a typical career development workshop hosted by  
America Needs You. Questions about workshops or any element of the career development track should be 
directed to Alison Fedyna at americaneedsyou@kaynescholars.org 

 8:00 AM  
Saturday morning text from Mentor 
Coach to let you know they’re on 
their way to the workshop and can’t 
wait to see you!

 9:45 AM   
Arrive at workshop, enjoy breakfast 
while connecting with other Mentor 
Coaches & Scholars

 10:00 AM  
Find your Mentor Coach, sit with 
them and get ready for workshop 
kick off!

 10:10 AM  
Review day’s agenda and Tool  
of the Day

 10:15-12:00 PM Group work,  
presentations, guest speakers

 12:00 PM Lunch with your  
Mentor Coach

 1:00-3:00 PM  
Application of morning activities 
(deliverables, resume, cover  
letter, elevator pitch, etc.)

 3:30-4:00 PM  
PPV (Private and Public Victory)

STEM:

 Chemistry
 Computer Science
 Engineering
 Geosciences
 Life Sciences
 Mathematics
 Physics/Astronomy
 Social Sciences  

(Anthropology, Economics, Psychology, and Sociology)

 
Kayne Scholars follows the guidelines set forth by the National Science Foundation  
regarding designated STEM fields. Please also see http://www.onetonline.org/find/stem?t=0

Students need to notify their College Advisor if they are considering changing their major. 
 
Remember, the scholarship is only applicable to STEM and business focused majors. 

Example post-workshop activities: 

 Monday & Wednesday text check-ins with Mentor Coach

 3rd Saturday each month, schedule in-person coffee date with Mentor Coach

 Review resume with Mentor Coach a few days before due date and get feedback

 Connect with colleague of your Mentor Coach for informational interview
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Email Etiquette 
The majority of communication between the Kayne Scholars Team and students occurs through email.  
These emails often include important deadlines, action items, and program details. In an effort to support  
students in strong communication with not only the Kayne Scholars Team, but with professors and  
potential internship providers or employers, we ask students to be sure emails are professional. 

Emails should include the following: 

 Helpful subject line
 Identifies connection
 Provides context
 Professional greeting/closing
 Less presumptuous

 Concise
 Correct formatting
 Professional email address
 No quotes or colors
 Response within 48 hrs

The email below is a strong example to guide your own writing: 

To: Meiling@marketingheaven.com
Subject: Informational Interview Inquiry

Dear Meiling,

Chika Anoliefo, my Mentor Coach from the America Needs You Kayne Scholars 
program, provided me with your contact information. I am studying marketing 
at CityTech College and would love to learn more about your work at Marketing 
Heaven, especially as it relates to the NewVoices campaign.

 
Would you have time for a brief informational interview by phone or in person 
sometime this month?

Best,
Cara
Cara.reid@email.com

 Provide up-to-date contact information and inform  
the ScholarMatch and ANY office of any changes.

 Respond to email, phone, and text  
communications from ScholarMatch, ANY,  
or the Ric & Suzanne Kayne Foundation  
within 48 hours (2 business days).  

 Communicate regularly (2x/month for freshman;  
1x/month for upperclassmen) and inform  
ScholarMatch of any changes to school plans  
(transferring schools or leave of absence)  
or difficulties that arise once in college. 

 Communicate early and often. Do not wait until the 
last minute to address an issue. Let time be on your 
side to collaborate and problem solve effectively. 

 If you have a day-of-emergency and it will impact 
your attendance or on-time arrival to a ScholarMatch 
facilitated event, contact your College Advisor via 
phone/text and email.

 If you have a day-of-emergency and it will impact  
your attendance or on-time arrival to a  
ANY facilitated event, contact Alison Fedyna at  
americaneedsyou@kaynescholars.org or 330.429.4128. 

Communication 

Expectations 
Maintaining strong communication is an excellent way for Scholars to demonstrate  
the core values of Motivation and Engagement. We expect Scholars to: 
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Scholarship Funds 
 
Targeted Financial Support is provided via a generous scholarship package, administered by ScholarMatch. The 
scholarship award package helps with necessary expenses during college and includes a loan savings plan to 
support students to pay back federal student loans when they graduate. The components of the scholarship are: 

School  
Related  
Expenses

Technology

Activity Fund

Career  
Development  
Fund

Loan  
Savings  
Plan 

Emergency  
Fund

All years: $1,500 per year

Chromebook procurement or 
$250 toward a laptop purchase. 

All years: $500 total per year,
awarded every other month  
@ $100/every 2 months,  
September – May

Amount based on need  
and consultation with ANY  
Cohort Lead. 

All years: $3,000

Amount based on emergency 
need and consultation with 
College Advisors.

For dorm room, wardrobe, and other 
school related supplies and expenses, 
such as books, tutoring, technology 
equipment, groceries, travel to/from 
school, and housing/tuition expenses.

Scholars may request a  
Chromebook or $250 to put toward 
the purchase of a laptop.

Awarded to students in good standing 
with the Kayne Scholars program to 
help with costs of engaging in college 
life, such as buying coffee or pizza with 
study groups, going out to dinner with 
friends, engaging in a social activity 
with other Kayne Scholars or peers on 
campus, etc. To be in good standing, 
students must meet all expectations 
outlined in the Student Agreement.

Scholars may request use of Career 
Development Funds to put toward 
travel to/from ANY workshops, purchas-
ing professional clothing,  or if a student 
accepts an unpaid internship.

Awarded to students upon graduation 
to repay US government school  
loans to decrease their debt as they
enter the workforce.

Limited emergency funds are avail-
able to support students on their path 
to graduation if a critical need arises. 
These funds are ONLY to be used in 
cases of an emergency. What is an 
emergency? A situation that threatens 
your life or well being. Examples  
may include: your car breaks down  
on the way to school, you get  
suddenly sick and need to purchase 
medication, you lose your housing and 
have nowhere to live. When in doubt 
about whether or not something is  
an emergency, ask your college advisor.  
Misuse of emergency funds can lead 
to loss of access to ALL scholarship 
funds and program dismissal. 

Fund Amount Purpose
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Scholarship Funds FAQ
Q: How will I receive my scholarship 
funds?
There are two ways students can access their funds:

1 Students will receive a PEX prepaid debit card from 
ScholarMatch the summer before freshman year. 
Students will submit requests for funds via an online 
Payment Request form and a budget sheet, by 11:59 
PM on the first Sunday of the month, through the  
ScholarMatch website (scholarmatch.org/pay-
ments). After the payment request is submitted, 
ScholarMatch will review the request. If the pro-
posed budget and request is approved, funds will 
be loaded to the student’s PEX card the following 
Thursday. After any purchase is made, the student 
must submit a  
receipt to the PEX card app to prove the purchase 
was made and indicate which fund was used for 
the purchase (school related expenses fund, social 
fund, emergency fund). 

2 In cases where a tuition or housing payment must be 
made, students must submit a separate request  
specifically for tuition or housing. ScholarMatch will  
submit the payment directly to the school. Indicate in 
the payment request form the appropriate information 
for ScholarMatch to mail a check or log-in to make 
the payment. Please submit payment requests at 
least 2 weeks before the payment deadline.

Q: How do I request funds?
Step 1
Create your monthly budget. Identify how much money 
you need for the month for each approved expense.

Step 2
Submit your request with your ScholarMatch ID num-
ber at https://scholarmatch.org/payments/ by 11:59 PM 
the first Sunday of the month. Your college advisor will 
review your request and let you know if more infor-
mation is needed. Please Note: Tuition and Housing 
payment requests need to be made separately from 
the monthly request. Tuition and Housing Payments 
will go out at the beginning of the term via check to 
the school or online payment. Requests must be sub-
mitted two weeks BEFORE the school deadline.

Step 3
ScholarMatch will load funds to your PEX card by  
end of day the following Thursday. Tuition or housing 
payments will be made directly to your school.  
Please include the log-in or payment mailing address 
information in your request. 

Step 4
Create a PEX card account and download the app 
from the PEX card website: https://ch.pexcard.com. 
Upload all your receipts to the PEX card app after you 
make a purchase and make sure to indicate which 
fund you used: school related expenses fund, social 
fund, emergency fund to make the purchase. (i.e. 
“School Related Expense: books” “Activity Fund: dinner 
out”). Failure to upload receipts in a timely manner will 
place your scholarship funds on hold.
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FAQ CONTinued
Q: What are approved School-Related 
Expenses?
Scholarship funds can be used for any of the follow-
ing: tuition, housing fees/security deposit, books and 
equipment, school supplies, technology for school, 
transportation/travel (parking pass/fees, public transit, 
gas, flights to/from school), dorm set up supplies, 
groceries (not for eating out, but to purchase food to 
cook), clothing for school or internship/ANY work-
shops, and tutoring. 

Q: Are Career Development funds available? 
Yes. If you are interested in an unpaid internship or 
need assistance with expenses for an out-of-state  
internship, please notify your ANY class lead to 
discuss Career Development Funds. You may also 
request funds for travel to/from ANY workshops. 

Q: Can I use my card as a payment  
method for Venmo transactions?
Yes. We understand that there may be situations where 
you will need to utilize Venmo to pay for some School 
Related Expenses. For example, in the past students 
have used Venmo to pay roommates for rent, pay a 
tutor, or purchase used books from a peer. While  
Venmo is allowed, you are still required to upload 
proper documentation for the purchase in the PEX card 
app. You will need to make sure to get a receipt from 
the vendor or person you paid as proof of purchase. 

Q: What if I don’t use all of my school 
related expenses fund?
Funds are to be used each year to minimize financial 
stress. Your College Advisor will work with you to de-
velop and stick to a budget. However, school related 
funds will roll over, so if you don’t use all of your funds 
during the school year, whatever is left over will roll 
over to the next school year or can be used for sum-
mer school. Activity funds do not roll over.

Q: What if I don’t take out $3,000 in 
loans every year?
You receive up to $3,000 per year to repay govern-
ment loans upon graduation, up to $12,000 over 4 
years or $15,000 over 5 years. What you take on each 
year can vary. For example, you may take on $2,000 
freshmen year, $4,000 sophomore year, $5,000 ju-
nior year, and $1,000 senior year for a total of $12,000 
over 4 years. The loan savings plan will not exceed 
$15,000 (based on 5 year enrollment and graduation). 
Be sure to discuss your Financial Aid package includ-
ing loan offers with your College Advisor.

Q: Can I use scholarship funds to cover 
summer school costs?
Yes. If you have any funds left over from the previous 
school year, you can use those funds to cover the 
cost of tuition and books for summer school.

Q: How do I access emergency funds?
Emergency funds are only disbursed for true emergen-
cies after consultation with your College Advisor. Please 
contact your College Advisor to talk through any critical 
needs that arise. These matters will be discussed with 
the Kayne program directors for final approval.

Q: If my parents or I pay for something 
out of pocket, can I get reimbursed?
Reimbursements will only be made in exceptional  
situations, on a case by case basis, via your PEX card. 

Q: What happens if I go study abroad  
for an academic term?
You can still access your scholarship funds as long as 
the study abroad program is through your UC or CSU 
institution. In order to maintain the scholarship and 
the associated benefits, be sure to communicate with 
your College Advisor about a study-abroad plan.

Q: How much of my scholarship  
can I use to buy a laptop?
Students may ask their College Advisor to procure 
a Chromebook or request funds to put toward the 
purchase of a laptop ($250).

Q: What is a PEX card and how do I use it? 
The PEX card is a prepaid debit card ScholarMatch will 
give each student the summer before freshman year. 
The card functions like a credit card. Students can use 
the card to pay for expenses just as they would use a 
credit card. Whenever you pay for an item, you should 
always select “credit.” DO NOT select “debit” because 
there is no PIN number associated with the card. 

Q: What address or zip code do I use  
if I am asked to input an address when  
I make a PEX card purchase?
The billing address for the PEX card is: 
849 Valencia St. San Francisco, CA 94110

Q: What if I lose my PEX card?
If you lose your card, notify your advisor immediately, 
so ScholarMatch can block use of the card and  
request a new card on your behalf. We will NOT  
reimburse you for funds used by an unauthorized  
user if the card is lost. 

Q: How do I upload receipts? 
Students should first create an account on the PEX 
card website: https://ch.pexcard.com/
Then, you should download the PEX card app. 
Receipts for all purchases should be uploaded to the 
PEX card app or by logging on to your online PEX 
account. When you upload receipts, include a tag in 
the “Notes” to indicate which fund the expenses is 
associated with. Fund options include: School Related 
Expenses, Emergency Funds, Activity funds.



Scholarship 
Status 
It is our hope that students maintain a focus on working 
towards college graduation and career development. 
When students demonstrate the core values and meet 
all the expectations outlined in the Kayne Scholars Stu-
dent Agreement, they are considered in Good Standing. 

If students are struggling to meet expectations, 
members of the Kayne Scholars team will flag con-
cerns with the student and together outline specific 
actions he/she can take to improve. In some instanc-
es, a student’s status as a Kayne Scholar is probation-
ary when expectations connected to our core values 
aren’t met. Recruiting Affiliates will be notified of a 
student’s status in the program and when possible, 
will collaborate with the Kayne Scholars team to 
coordinate support efforts. We operate with a growth 
mindset and realize that some of the best lessons in 
life stem from learning from challenging experiences.  

The Kayne Scholars team will notify students if 
adequate progress is not made to return to Good 
Standing. In this case, the status of the scholarship 
is  flagged for probation and students are invited to 
co-create a formal improvement plan at a Support 
Meeting. Participants my include ScholarMatch and 
America Needs You staff, a representative from the 
Ric & Suzanne Kayne Foundation, Recruiting Affiliate 
representatives, and Mentor Coaches. Participants 
may include ScholarMatch and America Needs You 
staff, a Kayne Foundation representative, Recruiting 
Affiliate representatives, and Mentor Coaches.

A dismissal recommendation will be made if a stu-
dent does not make improvements by the deadline 
specified in the written warning. The Kayne Scholars 
team will convene to review and reach consensus on 
the student’s status.

If a student is no longer eligible to participate in 
the Kayne Scholars program, he/she will be formally 
dismissed. 

Scholarship 
Renewal 
The Kayne scholarship is renewable for up to five 
years. Each year, in the Spring, students must apply 
to renew the scholarship using an online form 
provided by ScholarMatch. The renewal application 
includes short and long-answer essay prompts,  
submitting a letter of recommendation from a college  
or university contact (professor, T.A., advisor,  
program director), and uploading an official transcript 
and a credit accrual report. 

Possible outcomes of the renewal application are: 
 
Renewal Accepted: Scholar is in Good Standing. 
Scholars will be contacted via email when the  
scholarship is renewed. The Kayne Scholars team  
will also notify the school or organization that  
originally nominated students (Recruiting Affiliates) 
regarding renewed scholarships.

Conditional Renewal: The scholarship is renewed  
on probation with a defined time period for students 
to make improvements.  
An email notice is sent to the Scholar with an action 
item to set up a meeting with the Kayne Scholars 
Team to discuss renewal with stipulations, a timeline, 
and signing off on an updated agreement. 

Stipulations are connected to the Kayne Scholars 
Core Values and specific elements of the Student 
Agreement. 

Non-renewal: The scholarship will not be renewed and 
the student is formally dismissed from the program.    
The ScholarMatch Program Director will call the  
student, along with the student’s College Advisor,  
to communicate a non-renewal decision. This  
phone call is in addition to a formal notification  
letter sent via email. 

Leave of Absence Policy
Students may encounter both physical or mental health matters that may impact college/university enroll-
ment. Please discuss how to arrange for a leave of absence with your College Advisor to ensure college/uni-
versity policies are recognized and followed. Students on an approved leave of absence are still expected to 
participate in the Kayne Scholars program and maintain communication with the Kayne Scholars team. Event 
attendance and actions may be modified with prior approval and will be reviewed with the student on a case-
by-case basis. Use of scholarship funds during a leave-of-absence will be addressed individually between 
the student and College Advisor. 

Planned Academic Leave due to college/university based study-abroad programs should also be communi-
cated and coordinated with the support of a College Advisor. 
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In these rare instances, it will be necessary to dismiss a student from the Kayne Scholars program. The dismissal 
protocol is guided by the philosophy that students will be given both clear, advance warning of dismissal and a 
chance to improve performance prior to being dismissed, except in cases of explicit abuse of funds, deception 
about academic standing, or illegal activities. In these cases, the dismissal may come without advance warning.

Dismissal Protocol 
While the goal is for 100% persistence of Kayne Scholars, we recognize that the program is not a fit for every 
student and there are times in which student needs and/or performance will not align with the capabilities and 
expectations of the program. Circumstances that may lead to dismissal include, but are not limited to:

 One academic year (two 
consecutive semesters)  
or three consecutive  
quarters of a GPA below  
a 2.7 and participation in  
an academic support plan 
with no improvement.

 Failure to attend mandatory 
events and workshops  
without advance permission. 

 Failure to follow through 
with scheduled check-ins 
with college advisor, mentor 
coach, and/or Kayne pro-
gram staff. 
 
 General non-compliance 
to program expectations 
and or lack of alignment to 
core values. 

 Failure to complete  
assignments and submit 
required documents  
by due date
 Improper use of  
scholarship and  
educational funds. 

Student Representative/ 
Campus Lead 
Representatives from each 
cohort are selected to plan, 
promote, and lead social 
events utilizing a budget  
provided by the program. 

Leadership 
Opportunities &  
Alumni Program 
 

Leadership opportunities will be shared with students at Kayne Scholars convenings. 

This includes:

Program Representation 
We are honored to work with each and every student in the Kayne Scholars program. Do your best to uphold the  
professional and prestigious image of the Kayne Scholars program by demonstrating the core values and following  
the Code of Conduct (see Student Agreement). 
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Workshop Leadership and  
Facilitation Opportunities
ANY will solicit leadership in thought and 
planning for various events such as Match 
Day, the annual event where sophomore 
Scholars are matched with their  
professional Mentor Coach, where  
Scholars will have the opportunity to  
design, organize and execute as a team. 

Program Volunteer 
Sophomores, Juniors, and 
Seniors are invited to join 
the Kayne Scholars team at 
events and workshops to 
serve as both program  
ambassadors and support 
with event logistics.



Q: Do I need to attend all  
Kayne Scholars events? 
Yes, attending all Kayne Scholars events is mandatory 
barring illness or emergencies. Students who do not 
attend events without advance notification and obtain 
prior approval are at risk for being dismissed from 
the program. This expectation applies to Recruitment 
Open House, Orientation, Summer Bridge Orientation 
& Program, Pathways to College, One Down event, all 
ANY workshops, Campus-based meet-ups, the Winter 
Gathering, and meetings arranged with College Advi-
sors, Mentor Coaches, and/or Program Directors.

Q: I may be failing a course,  
what should I do? 
Reach out to your College Advisor to address 
concerns and work on an action plan together. Do 
not withdraw from a course without consulting your 
College Advisor. Your College Advisor can assist you 
so that you factor in overall academic standing and 
financial aid in your decision making process. 

Q: What happens if I don’t maintain  
communication with my College Advisor  
or Mentor Coach?
If you miss one call with your College Advisor or Men-
tor Coach, you will not be eligible to receive activity 
funds. If you miss two consecutive calls during any 
time period, you will forfeit activity funds and receive 
an eligibility warning letter. If corrective action doesn’t 
occur, a meeting with the Kayne Scholars Team is 
scheduled to discuss your ability to maintain the 
scholarship. 

Q: What happens if I miss a career  
development workshop? 
Students should notify Alison Fedyna to request an 
excused absence. Unexcused absences result in email 
notification and bi-monthly activity funds are withheld. 
Scholars are still responsible for all Action Items and 
corresponding due dates. If a Scholar misses more 
than 2 workshops, program eligibility is at risk and this 
is flagged with the Kayne Scholars Team. 

Q: How do I arrange travel to an ANY 
Career Development Workshop or Kayne 
Scholars event? 
Scholars are expected to confirm travel at least one 
month in advance and book all plane, bus, train, Uber/
Lyft transportations through his/her College Advisor 
using their Pex Card. 

Q: What happens if my GPA drops  
below 2.7? 
College Advisors will work with Scholars to develop 
an academic support plan with a focus on establishing 
new habits and making academic improvements for 
next term. Together, they arrange a time to meet,  
reflect, and set goals. 

Q: Do I need to inform my Mentor Coach 
about the academic support plan? 
Yes, if you have established an academic support plan 
with your College Advisor, please notify your  
Mentor Coach. Be sure to invite him/her to your  
goal setting meeting. The second half of the meeting  
is focused on setting a career goal. If the Mentor  
Coach cannot attend, please coordinate a follow-up 
meeting with your Mentor Coach to complete the  
career goal. Be sure to invite your Mentor Coach to  
the midterm goal review meeting. If the Mentor  
Coach cannot attend, you must set up a separate  
midterm meeting to review progress made toward  
the career goal with the Mentor Coach.  

Q: What happens if I am rematched with a 
Mentor Coach? 
On occasion, students may elect to work with a new 
Mentor Coach in the event the volunteer is no longer 
able to maintain the commitment or the match no 
longer feels productive. In this case, an ANY staff 
member will send an introductory email to the new 
Mentor Coach, College Advisor, and Scholar. The 
Scholar is expected to schedule the first meeting 
with their new Mentor Coach. 

Frequently Asked 
Questions
 

Refer to the section below to address commonly asked questions.  
If you have a question that is not addressed here, be sure to reach out  
to a member of the Kayne Scholars Team. 
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Q: What happens if I am not working to 
obtain an internship? 
It is our hope that students maximize the support  
provided by the ANY team to secure an internship.  
Failing to do so could result in probationary status or 
dismissal. If a Scholar fails to meet more than one  
Action Item leading up to an internship, they forfeit  
their Social Fund; if a Scholar misses two months of 
Action Items, we will issue a warning letter with specif-
ic deadlines to catch up on Career Action Items; if  
deadlines are not met, we will schedule a meeting 
with the Kayne Scholars Team to discuss program 
eligibility. 

Q: What happens if I don’t  
obtain an internship as a rising junior  
(summer internship)? 
If the Scholar does not obtain an internship by the first 
ANY summer workshop, the Scholar is in jeopardy of  
losing the scholarship and will only be renewed based 
on extenuating circumstances approved by the  
renewal committee. 

Q: What happens if I don’t obtain  
a scholarship in either year of  
the career track? 
If a Scholar fails to acquire an internship over year 1 
summer due to extenuating circumstances, he/she 
must complete an academic year workshop during 
year 2, in addition to the year 2 summer internship. 
Scholars must obtain prior approval to maintain schol-
arship eligibility. 

Q: What happens if I don’t submit my  
scholarship renewal application on time? 
We expect all Scholars to make note of deadlines  
and plan accordingly. If the application is submitted  
late, the application will be defered to the renewal  
committee and may jeopardize a student’s ability to 
renew for next year. 

Q: Will my scholarship renewal application 
be accepted if I do not provide a letter of 
recommendation? 
No, the application must include all requested  
elements including written responses, a letter of  
recommendation, and official transcripts. 

Q: What should I do if I have a concern 
about working with my College Advisor or 
Mentor Coach? 
Scholars are encouraged to express concerns  
directly either through phone or email. They may  
contact Jenny Vu at ScholarMatch regarding College 
Advisors or Alison Fedyna at America Needs You  
regarding Mentor Coaches.  Scholars will map  
out appropriate next steps with the support of  
ScholarMatch and America Needs You. 

Q: How should I proceed if I am feeling 
overwhelmed and unsure about meeting 
program requirements? 
We recognize this is an intensive scholarship  
program. However, our expectations will remain high 
and students will remain accountable for meeting 
program goals. We do encourage Scholars to be  
proactive, and reach out to his/her College Advisor 
and/or Mentor Coach to discuss concerns and  
identify areas of support. 

Q: How does the loan savings plan work? 
Students in good standing that reach the program  
milestone of college graduation are eligible for 
$3,000 per year to put toward federal loan repay-
ment. There is a $12,000 cap for those who graduate 
within 4 years and $15,000 cap for those who gradu-
ate within five years. Students are not eligible for the 
loan savings plan if they opt-out or are dismissed from 
the program. ScholarMatch manages the loan savings 
plan and works with Scholars during senior year and 
after college graduation to manage this scholarship 
component. 
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Frequently Asked 
Questions
 

Continued



Student Agreement 2019
Congratulations on joining the Kayne Scholars program!  

We are excited to support your educational journey. 
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This agreement outlines the relationship between _________________________ (“student”); ScholarMatch, Inc. (“ScholarMatch”),  
a California non-profit organization; and America Needs You (“ANY”), a non-profit organization, and is effective as of __________ (date).

I understand my role to have certain main priorities, which include but are not limited to: actively participating in a holistic mentoring 
relationship, maintaining a positive relationship with the Kayne Scholars program including ScholarMatch, America Needs You (ANY), 
and the Ric & Suzanne Kayne Foundation staff and network, abiding by the Code of Conduct (as detailed below), focusing on obtain-
ing a bachelor’s degree, and securing and successfully completing two internships. I understand that my participation in the Kayne 
Scholars program is at the full discretion of America Needs You and ScholarMatch.

By signing this agreement, the student acknowledges and accepts of the responsibilities outlined below. This program commitment 
spans until college completion and is limited to five years. Students who do not fulfill the responsibilities will become ineligible for the 
Kayne Scholars program and all of its associated support.  

*Student: initial next to each bullet point to acknowledge services and expectations.

Services Provided
College Advising: 
Beginning Freshmen year through graduation, you will be paired with a ScholarMatch College Advisor who will:

Support you in: reviewing your financial aid package, giving tips for speaking with your professors,  
developing study skills, locating resources on your college campus, picking a major, applying to scholarships,  
and exploring transfer options (if applicable).

Offer support services that includes 1 on 1 counseling via phone, email and in person meetings to help you transition from 
high school to college, throughout college and onto a career or graduate school. 

Guide and support you through any obstacles you face in college, whether academic or personal.

Manage and disburse the Kayne Scholars financial award including the School Related Expenses Fund, Activity Fund, Loan 
Savings Plan, Career Development Fund (i.e. travel to/from ANY workshops), and emergency support by request.

Maintain communication with America Needs You (Career Development Manager), Recruiting Affiliates (source of the Kayne 
Scholars nomination) and the Ric & Suzanne Kayne Foundation on student progress and accomplishments.

Host student events and workshops to get to know other college students and build community.

Career Services:
Beginning Sophomore year, scholars will participate in the America Needs You program. America Needs You will: 

 
Match you with a Mentor Coach who will support Scholars in: career development both in person at 19 scheduled  
workshops and remotely (email, phone, text, FaceTime, Skype, etc.).  Mentor Coaches provide Scholars with industry  
insight and connections and help Scholars set goals to stay on track academically and professionally. 

Provide opportunities to interact with diverse professionals through workshops, Career Days (on-site employer visits),  
and internship/job opportunities at companies. 

Provide internship support and career exposure through sourcing and promoting internship opportunities and provide  
individualized, as-needed career counseling (including resume writing, mock interviews, and application support). 

Collaborate with ScholarMatch to support Scholars in overcoming personal and academic challenges.  



Student Expectations
Communication:

Provide up-to-date contact information and inform the ScholarMatch and ANY office of any changes.

Respond to email, phone, and text communications from ScholarMatch, ANY, or the Ric & Suzanne 
Kayne Foundation within 48 hours (2 business days).  

Communicate regularly (2x/month for freshman; 1x/month for upperclassmen) and inform ScholarMatch of any changes to school 
plans (transferring schools or leave of absence) or difficulties that arise once in college.

Maintain Mentor Coach communications (2x per month) both in person and remotely (e-mail, phone, video-conference, etc.) 
barring special circumstances. Notify Mentor Coach and ANY of any changes to college major or career plans.

Academics:

Provide your ScholarMatch College Advisor with information about your course load and projected major.  

Inform your ScholarMatch College Advisor before dropping or withdrawing from a course. 

Maintain a STEM or business related major in either the California State University or University of California systems to main-
tain the Kayne Scholarship. 

Enroll in school full-time with 12-18 units. Students wishing to enroll with less than 12 units or exceed 18 units must receive 
approval from his/her/ze College Advisor. 

If you receive a non-passing midterm grade (D or F), contact your ScholarMatch College Advisor immediately.

Provide your ScholarMatch College Advisor with information about your Financial Aid package. Inform your ScholarMatch 
College Advisor of any changes and request guidance as needed. 

 Strive for a 3.0+ GPA to remain competitive for internship and career opportunities. At minimum, maintain at least a 2.7 GPA  
 and provide ScholarMatch a copy of your grades for each term. If you fall below a 2.7 GPA each term, create an academic   
 support plan with your ScholarMatch College Advisor to establish goals for improvement next term.

Work less than 15 hours per week. If you need to work more hours than 15 hours per week, you must receive approval from 
your College Advisor.

Career:

Engage in robust personal career exploration and development activities during sophomore, junior and senior year, including 
self-assessment, informational interviews, job shadows, and/or ANY Career Days.

Complete two internships prior to graduation. The first internship must commence between September 2020 to August 
2021, and the second internship must commence between September 2021 to August 2022. I also understand that one of 
those two internships must take place during the summer between the months of May through August.

Update ANY when I apply to an internship opportunity, secure an internship, and/or leave an internship opportunity.

Log ANY Career Development action item progress monthly (beginning summer before sophomore year) and complete all 
ANY assignments in a timely manner.

Scholarship Funds:

I understand I am expected to use scholarship funds for their specific intended purpose and follow use-of-funds 
protocols defined by ScholarMatch. Failure to do so will result in required repayment to ScholarMatch.

Students will receive a PEX card, a debit card that ScholarMatch can load funds on for student use.  

I understand I must immediately report a lost or missing PEX card to ScholarMatch. I will be responsible for  
the cost of replacing a misplaced PEX card.

I understand I must upload receipts for ALL PEX transactions.
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Student Conduct:

Follow the college or university’s code of conduct and serve as a role model to students in your community. 

Follow the program Code of Conduct: 

Engagement:
 
Attend all ScholarMatch, America Needs You (ANY), and Ric & Suzanne Kayne Foundation events,  
unless excused by Kayne Scholars Program Director. 

 
Freshmen Events:

• Orientation, Saturday, April 27, 2019

• UCLA Summer Bridge Program: Writing, Math, and College Knowledge. 7/8-8/1. M/T/W/Th 9am-4pm. 
   Attendance is mandatory unless granted prior approval from ScholarMatch due to enrollment in a summer bridge program required by my college/university.

• UCLA Summer Bridge Program Closing Ceremony. Thursday, August 1, 2019

• Pathways to College, Friday, August 2, 2019

• Winter Gathering Winter Gathering and ANY Orientation, Saturday, January 4, 2020

• One Down Event, June 2020 (Specific Date TBD)

Sophomore, Junior, Senior Events:

• 19 ANY Career Workshops, 2019-2020 Dates: 6/22/19, 7/13/19, 7/27/19, 8/10/19, October 2020 (Date TBD),  
January 2020 (Date TBD), March 2020 (Date TBD)
   Scholars are expected to attend all ANY workshops. In the unlikely event of an emergency or conflict, Scholars need to obtain prior approval for   
   unexpected absences. Missing two consecutive workshops may result in my dismissal from the program and ineligibility to maintain the scholarship. 
   I am responsible for transportation to/from summer and winter break workshops

• ANY Virtual Engagement Opportunities, (4 opportunities per year)

• Winter Gathering, January 2021/2022/2023 (Specific dates TBD)

• Kayne Scholars Social Events, (Specific dates TBD) 
   Arrange transportation to/from all ANY, ScholarMatch, and Ric & Suzanne Kayne Foundation events. (Can be supported with scholarship funds).

I understand members of the Kayne Scholars network may need to reach out to my family and/or Recruiting Affiliate  
in an effort to maintain communication and follow-through with program expectations. 

Provide a summary letter to the Ric & Suzanne Kayne Foundation staff and trustees updating them of my progress, 
college experience, and accomplishments. Deadline: June 2020. 

Follow the instructions provided by ScholarMatch to renew the scholarship annually.  

Engage in Alumni programming following graduation.  

Maintain communication and follow through with ScholarMatch regarding the loan savings plan following graduation.  
Engage in ANY-led Alumni programming following graduation. 

I will engage fully with the program and uphold the 
Kayne Scholars program core values of motivation, 
curiosity, integrity, and community. Student actions 
will be monitored by the Kayne Scholars team to 
both track and celebrate ways you exemplify these 
values. Support plans and/or contracts will be written 
in collaboration with you should you need additional 
guidance to meet program expectations.

I agree to conduct myself in a professional and 
courteous manner at all times when interacting 
with Kayne Scholars network (ANY, ScholarMatch 
and Ric & Suzanne Kayne Foundation staff, my 
peers, ANY or ScholarMatch partner representa-
tives and volunteers). 

I understand that I am expected to conduct myself 
with integrity.  This includes: 

a.  Submitting official transcripts and letters    
     of recommendation upon request. 
 
b.  Using scholarship funds as intended. 

c.   Being truthful, trustworthy, and genuine   
     with others. 

I understand that consumption of alcoholic bev-
erages or narcotics (regardless of age) at Kayne 
Scholars events or with Kayne Scholars volunteers 
and/or staff is strictly prohibited. 

Dress in business-casual or professional attire as 
directed by my ScholarMatch College Advisor or 
ANY Mentor Coach for Kayne Scholars events. 

Limit use of cell-phones, i-Pads/Tablets, and com-
puters at Kayne Scholars events unless directed 
otherwise. 

I understand that noncompliance with the Kayne 
Scholars Code of Conduct may result in suspen-
sion of program privileges and/or dismissal from 
the program.

i.

ii.

iii. v.

vi.

vii.

iv.



 
Years of Eligibility

I understand my Scholarship can be renewable up to 5 academic years. Failure to meet all student expectations  
outlined in this student agreement will jeopardize my renewal eligibility. Scholarships are renewed each Spring.  
My renewal application may be subject to committee review. 

Renewal applications will require:

     • Student narrative

     • Letter of recommendation 

FERPA
The Family Educational Rights and Privacy Act is a federal law that protects the privacy of student education 
records. Each student is encouraged to review this policy with their advisor and approve ScholarMatch as a verified  
recipient of Financial Aid and Academic Transcripts (grades) so that we can better assist you.

Acknowledgement
Students who are unable to meet the expectations above will be dismissed from the Kayne Scholars program and ineligible to renew 
in subsequent years. Written warning (email and mailed note) will be provided to students prior to dismissal.
 
Signing below indicates your understanding of and agreement with the terms and expectations of the Kayne Scholars program. 
 

Student (Print)     Student (Sign)     Date
 

ScholarMatch Staff (Print)    ScholarMatch Staff (Sign)    Date
 

America Needs You Staff (Print)   America Needs You Staff (Sign)   Date

Please note: The signed copy of 
this agreement will be distributed 

to the student’s Recruiting Affiliate 
organization for reference and  

to support the student to maintain 
accountability to the Kayne  

Scholars program. (check one)

Alliance College-Ready  
Public Schools
 
Bright Star Schools 

Camino Nuevo Charter 
Academy 

College Track 

Da Vinci Schools 

Ednovate

Green Dot Public Schools 

KIPP LA—KIPP Through 
College 

Math and Science  
College Prep 

USC Leslie & William  
McMorrow Neighborhood 
Academic Initiative
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     • Official transcript (grades) each term

     • Financial Aid award letter for the next school year
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Visual  
Representation  

Release
Permission to Use Visual Representation (such as videos and photos)

In exchange for my participation in the benefits of the Kayne Scholars 
Program, I grant to the Kayne Scholars Program, its representatives, and 
employees of ScholarMatch and America Needs You (“the Parties”) the 
right to take photographs or other visual representation, such as video, of 
me. I authorize the Parties, their assigns, and transferees to copyright, use 
and publish or display the same in print and/or electronically.

I agree that the Parties may use such visual representations of me with or 
without my name and for any lawful non-commercial purpose, including for 
example such purposes as program publicity, program illustration, program 
marketing, and related Web content.

I have read and understand the above:

Signature 

Printed Name 

Address 

Date 


